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Th e Trustees of the Wayland Free Public Library 
hayiang 
ssachusetts 
et snes: 
By wish to apply for the position of Librarian in the 
_ Wayland Free Public Library. | | 
ae I graduated from Radcliffe in 1929 with an A. B. degree, 
ich is indicative of a good general background for library 
‘Though the p osition in Wayland is on a part time ; 
= feel that the Librarian should be required to take 
-ses,-if she does not already have a degree, which would 
ve » her a professional standing. In several summers I could 
easily acquire enough trainning to receive a degree in Library 
elence. Simmons gives summer courses and also permits 
iervens actively employed to take courses durinz the regu- 
‘lar acsdemic year. In the meantime I would be able to make 
a information available through the State Division of 
ic pu bearies to be sure that the books added to the Sudiets 
he stl TA ibrary were properly classified and catalogued. 
cay have some knowledge of the Dewey Decimal System which 
8 the classification system used in “ayland. 4lso I am able 
a use the typewriter, a skill which is now required in 
Library Schools. 
me 1 am aware of the particular needs of the Wayland Library 
at this time. Some rearrangement is ponaieticy. for the 


phy under the east balcony, which is now overflowing 
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The Trustees of the Yayland Free Public Library 


Besa 


the shelves. ‘the card catalogue should be completed for the 
convenience of the public. At the same time, a duplicate 
card should be made for the Cochituate branch. it is im- 
portant that the Cochituate catalogue be complete since it 
is the only way the readers using the branch reading room 
Gan know what is available at the Main Library. A more 
efficient method of charging books is recommended by the 
State Division of Public Libraries. 

The position of Librarian in a #ree Public Library is 
one or trust. It is the duty of the Librarian to aid the 
public in getting information. It is the duty of the 
Librarian to make the Library function with speed and with- 
out Fiietion. The Librarian should keep herself and the 
Board of Trustees informed of developments in Library service 
Which may be applied to her own. Library. That the Trustees 
may be assured of prompt and efficient service on the part 
of their Librarian, she should be orepared to make a monthly 
report to the Board. 

In conclusion, I wish to say that I feel competent to 
meet my own high. standards for the position. 


Very truly yours, 
Se ode CNog ean) 


Febuary 9, 1942 
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‘e, the wersigne’. urge that Ure. Elisabeth Raymond be appointvwa 
librerian of the Wayland Public Library. 
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We, the undersigned, urge that irs. Elizabeth Raymond be appointed 
librarian of the Wayland Publie Library. 
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We, the undersigned, urge that Mrs. Elizabeth Raymond be appointed 
librarian of the Wayland Publie Library. 
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We, the undersigned, urge that Mrs. Hlizabeth Raymond be appointed 
librarian of the Wayland Public Library. 


ees 


o 


Wiehe fh Kaid 
iieideline Taullacd 


oO 


* es ene) ee 
 Sedatoagqs od Snomysh aAjede 


Oe) Neat) Os 


S ‘. « 
pc. “ae — oe gn ee mr geen ape ae tent tn can eee emptor 


SA en me atm me tpt a re emt le tees I 


; 
= 
re 
J 
= 
= 
= 
r 


: , | 


We, the undersigned, urge that Mrs. Elizabeth Raymond be appointed librarian 


of the Wayland Public eee 
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LAFAYETTE R. CHAMBERLIN TELEPHONE CAPITOL 3410 
J. SIDNEY STONE 

CAMPBELL BOSSON 

HERBERT P. MASON 

THOMAS L. GANNON 


ARTHUR THAD SMITH 


CHAMBERLIN, STONE & BOSSON 


30 STATE STREET, BOSTON 


March 28, 1942. 


Mr. James R. Martin, 
78 Main Street 
Cochituate, Massachusetts. 
Dear Mr. Martins: 
Herewith is a letter I have received from Miss Jones 
at the State House in regard to prospective candidates for Librarian. 
I went to see her because it seemed to me, as Arthur Hallock had 
stated that he was in favor of appointing Mrs. Raymond, that it was 
desirable that some one who was not already committed to a particular 
candidate should contact Miss Jones. At that time she had no one 
she felt like recommending. Do you want me to pursue this further? 
Please let me know. | 
I think my wife would like to report to the Garden Club 
that she had received an answer to her letter about planting a 
memorial tree for Miss Wheeler. It is probably partly my fault in that 
I did not emphasize the matter, and partly the result of our having 
no secretary, that no answer was given. I think it would be nice 
if you would write the Garden Club a letter. It seems to me that the 
sense of the Board was sufficiently indicated so that this can be done. 
Was any step taken at the last meeting looking towards a 
meeting with the Selectmen for the purpose of having the vacancy 
filled? 


Very truly yours, 
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MRS. ROBERT M. MORGAN WESTWAY WAYLAND, MASS. 
—— 
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ELIZABETH C. RAYMOND 
WAYLAND 
MASSACHUSETTS 
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January 9, 194<2. 
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Mr. as vidney oe F one 

Trustees of the Public Library ‘ 
Wayland, Mass. 

Dear Mr. Stone; 


I wish to apply f@r the position of 
librarian in the Wayland Library. 


On September 14,1955 I took and 


passed the General Examination and the French Examination 


for entrance into the graded service of the Public 
Library of the City of Boston and received my certif 

the following January. I was awaiting a vacancy in Bie 
of the branch libraries when I found work at the 
Shawmut Bank and then had my name removed from the 
library list. I completed the college course at Weston 
High School and then atte sade d eels on. College where the 
entire course dealt with literature both spoken and 
written. Aside trom the above qualifications I feel 
that I could fulfill the duties of librarian in Wayland, 
for I have always had a genuine interest in people and 


4. 


particularly in what they read. 

I am sending this to you, Mr. Stone, 
because I feel that you know me better than some of the 
Other Library Trustees. I had hoped to see you and 
ask your advice about my applying for the position, out 
I heard that several applications had been receive a and 
I didnot want to wait too long. 


Yours very truly, 
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Te Commonwealth of Meassachusells 
Department of, Education OR 9 . Fes 


DIVISION OF PUBLIC LIBRARIES SY. Sb, LB, , 


March 24, 1942. 


Mre Sidney Stone 
50 State St. 
Boston, Mass. 


My dear Mr. Stone: 


I have the following names of rather interesting librarians whom 
you might wish to contact. 


Miss Katharine L. McIntire, 51 Wisteria St., West Springfield. Born 
nI9i0. Westfield Teachers College 1929; Greenfield Public Library 
raining class, 1952. Substitute, Greenfield Public Library, June to 
Dece 1952; part time West Springfield 1953-37; full time 1937-date, 

West Springfield. Miss Bowler of West Springfield says of her: "A 
member of the staff since 1937. A very likable person and gets along 
very well with all the members of the staff and is a favorite with the 
public. Interested in people, remembers personal characteristics and 
belongs to several organizations. Artistic, makes clever bulletins 

etce Exceptionally quick at all routine work and fairly accurate. 
Ambitious and is studying for a degreee Personally very attractive, 
except she is above average height and is stooped, which detracts 

from her appearance. Is punctual, reliable, has a pleasing sense of 
humor and good health. Would not stand in her way of getting better 
position, but West Springfield would be losing a valuable staff member." 
Although she has only had Greenfield Public Library training she sounds 
like a very good person, although of course not very much administrative 
experience. 


Miss Bernice Le Knowles, Public Library, Swampscott. Born 1903. Boston 
University 1925; Hartford Seminary Foundation; School of Oriental 
Studies, American University, Cairo, Egypt. Drexel Institute Library 
School 1939. Swampscott Public Library 1940-date. Drexel says: "Happy 
to recommend Miss Knowles. Miss Knowles has very good general intelli- 
gence and judgment. Will do excellent reference in her special fields 
after she has had some experience. Is very well poised and speaks 

well in public. In appearance is mature, and her long experience 

as a teacher has given her ability to handle situations well." 


Miss Knowles has had much more training and experience and is well worth 
your consideration. JI will let you know as others come to my attention. 


Sincerely yours, 
NE Saar hs ee 
Library Adviser 
ELd :D Division of Public Librariese 
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